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1. XAPAKTEPUCTHUKA ITPO®ECCUOHAJILHOM JEATEJIbHOCTH

1.1 ObaacTs npogecCHOHATBHOM IeSITeIbHOCTH

O6mactp  mpodecCHOHATBPHOW  JESITEIILHOCTH  BBITYCKHUKOB,  OCBOMBIIIHX
nporpaMMmy OakajiaBpHara, BKIIOYACT:

pa3paboTKy ¢unocodhun, KOHICHIMH, KaJAPOBOW TIOJUTUKH U CTPATETHH
yIpaBIeHUS IEPCOHATIOM;

KaJpOBOE IJIAHUPOBAHNE U MAPKETUHT MEPCOHANA;

HaliM, OIICHKY, ayIUT, KOHTPOJUIMHT U YUeT IepCoHaa,

COLIMAJIM3AINIO0, TPOPOPUEHTAIIHIO, aJANITAIIMIO U aTTECTAIUIO IEPCOHATA,

TPYAOBBIE OTHOIIICHUS;

yIpaBieHUE TPYAOBBIM TIOTEHIIMAJIOM W HWHTEJUICKTyaJbHBIM  KalluTaJIoOM
TIepCcoHaa;

yIpPaBJICHUE ITUYECKUMU HOpPMaMU IOBEJICHUS, OPTraHU3alMOHHON KYJIbTYpOil,
KOH(JIUKTaMH U CTPECCaMU;

yIpaBleHUE 3aHATOCTHIO;

OpraHM3aIuio, HOPMHUPOBAaHUE, pETIaAMEHTAaIi0, O€30MacHOCTh, YCIOBHS U
TUCITUTUINHY TPY/a;

pa3BUTHE TIepcoHana: OO0ydeHHe, B TOM 4YHCIIC TOBBIIICHHE KBAIM(UKAIMA W
npodeccuoHanbHas MEepenoAroToBKa, CTAKUPOBKA, YIPaBICHUE NIEJIOBON Kapbepoull u
CITy>ke0HO-TIPO(eCCHOHANBHBIM MPOIBIKEHUEM, YIIPABICHUE KaAPOBBIM PE3EPBOM;

MOTHBAIMIO U CTUMYJIMPOBAHUE MTEPCOHAIIA;

COLIMAJIbHOE Pa3BUTHUE MEPCOHATIA;

paboTy ¢ BBICBOOOKIAIOIIMMCSI IEPCOHATIOM;

OpraHU3allMOHHOE TMPOEKTUPOBaHUE, (HOPMUPOBAHME U PA3BUTUE CHUCTEMBI
VIOpPaBJICHUS TIEPCOHATIOM, B TOM YHCIIE €€ OPTraHW3aIllMOHHON CTPYKTYPHI; KaJpOBOE,
HOPMAaTUBHO-METOUYECKOE, JIEJIONPOU3BOJACTBEHHOE, MPABOBOE M HH(POPMAIMOHHOE
o0ecrnievueHrne CUCTEMBI YITPaBJICHUS MTEPCOHAIOM;

OLICHKY " OIODKeTHUpPOBaHHWE 3aTpaT Ha TMEepPCOHal, a Takke OICHKY
HSKOHOMUYECKOW ¥ couuanbHOW J((HEKTUBHOCTH TPOEKTOB COBEPIICHCTBOBAHUSA
CUCTEMBI U TEXHOJIOTUH YIIPABJICHUS NIEPCOHATIOM;

yIpaBIE€HYECKHUI (B TOM YKCIIE KaIpOBbBI) KOHCAJITHHT.

1.2 O0bexThI NpodeccHoHAILHOM 1esITeJIbHOCTH

O0bekTaMu  MPOGECCUOHANBHONW — JIEATETHHOCTH  BBIITYCKHUKOB, OCBOMBIIIHX
mporpamMmy OakajiaBpuara, siBISIOTCS:

CIyObl yMpaBJICHUS TEPCOHAIIOM OpraHu3aluii JIO00W OpraHU3aIMOHHO-
MpaBoBOl (POPMBI B TPOMBIIIUICHHOCTH, TOPTOBJIE, HAa TPAHCIOPTE, B OAHKOBCKOWM,
CTPaxOBOM, TypUCTUYECKOW M APYruX cdepax AESITEIbHOCTH, B TOM YHCJIE HAyYHO-
HCCIIEI0OBATEIIbCKUX OpraHN3aLNiM;

CITY>KOBI YIpaBJIeHUSI IEPCOHATIOM TOCYAapPCTBEHHBIX M MYHMIUIIAIBLHBIX OPTaHOB
yIIpaBJICHUS;



CJIy>K6BI 3aHATOCTH H COLIH&J'H)HOﬁ 3alIUTBl HACCJICHUA PCTUOHOB MW TOPOJOB,
KaJApOBbIC ar€¢HTCTBA,

OpraHu3anmu, CIICHUATIM3UPYIOINIUCCA  HA  YIIPABJIICHYCCKOM H  KaAPOBOM
KOHCAJITUHI'C U ayIUTC.

1.3 Buasb! npogeccHOHAIBLHOM AeATeJIbHOCTH:

Bunel npodeccroHanbHON AESITENbHOCTH, K KOTOPBIM TOTOBSITCSI BBITYCKHHKH,
OCBOUBIILME NPOrpamMMy OakanaBpuara:

OpPraHM3aLMOHHO-YIIPABIECHYECKAS] 1 JKOHOMUYECKASL.

[Iporpamma OakamaBpyaTta OPHUEHTHUPOBAHA HAa MPAKTUKO-OPHEHTHUPOBAHHBIM,
OPUKIATHOW BHJ NPOPECCHOHATBHONW MAESITENbHOCTH KaK OCHOBHOM (mporpamma
MPUKJIAAHOro OaKajiaBpuara).

1.4 3apaun npogdeccuoHATbHOI 1eATeILHOCTH

BrlIlyCKHUK MporpaMMbl B COOTBETCTBUU C BUJOM (BUIaMH) MPOQECCHOHATBHON
NEeSATENbHOCTH, Ha KOTOPBIM (KOTOpbIE) OPUEHTHPOBAHA MPOrpaMMa, T'OTOB pelIaTh
cienyromue npogecCHOHAJIbHbIC 3a1a4H:

OPraHN3alMOHHO-YIIPABJIEHYECKAs M IKOHOMHYECKAA AeATeJIbHOCThD:
pa3paboTKa KaJapOoBOH MOJIUTUKH U CTPATETHH YIPABICHUS TIEPCOHATIOM;
TUTAHUPOBAHKE KaJIPOBOM pabOThI M MAPKETUHT MEPCOHANA;
oOecrieyeHne opraHu3aliy KaJpaMy ClIeHUaIucTOB TpeOyemMoil KBaau(puKalui,

HEOOXOMMOTO YPOBHS U HANPABICHHOCTH TTOTOTOBKH;
opranuzarys mpohecCHOHATFHOW OPUEHTAIIMHA U TPYAOBOM aganTali MOJIOIBIX

CHEIHAMCTOB, AESITEILHOCTD M0 MX 3aKPEIUICHUIO U PAIIMOHATBHOMY HCIIOJIb30BAHHUIO;
ydacTue B pa3pabOTKe CTpaTerul MpoPeCCHOHATBHOTO Pa3BUTHUS TIEPCOHANIA;
OpraHu3alys U KOHTPOJIb MOATOTOBKH, MPO(ecCHOHAIbHOM MepenoroTOBKY 1

MOBBILICHUS KBATU(PHUKAUU U CTAXKUPOBKU MEPCOHAIA;
opranu3anus paOOTbl 1O OLEHKE M YIOPaBICHUIO JI€JIOBOM  Kapbepoi,

(bopMHPOBaHUIO pe3epBa, ATTECTAIH [TEPCOHANA;

MOTHBALIMS U CTUMYJIMPOBAHUE TPyla IEPCOHAIA, B TOM YHCIIE OIjIaTa Tpy/a;

ydyacTue B o0ecrieueHMH O€30IacHBIX YCJIOBUN TpyAd, SKOHOMUYECKOM H
nH(pOpMaITMOHHOM 6€30MaCHOCTH;

ydyactue B OOecleyeHUH CcOOJIIOIeHUs TpeOOBaHUM  TNCUXO(PU3NOJIOTHUH,

APTOHOMUKHU U ICTETUKU TPYAQ;
opraHuzaiys padoT ¢ BEICBOOOXKIAIOITUMCS MIEPCOHATIOM;

IPUMEHEHHE 3aKOHOB O TPYJE, NHBIX HOPMATHBHO-TIPABOBBIX aKTOB COIIUAIBHO-
TPYAOBOH Cdephl AJisl pelIeHHs MPABOBBIX BOMPOCOB TPYAOBBIX OTHOIICHHIA;
HPKOHOMUYECKUI aHallu3 TOKa3zaTele Mo Tpydy, 3aTpaT Ha TepcoHal (B TOM
qrciie Or0IKETUPOBAHUS 3aTpar);
OLIEHKAa SKOHOMHYECKOHN U COIUAIbHOM 3(DPEKTUBHOCTH yIpaBIECHUS IEPCOHATIOM;



2. PE3YJIBTATBI OCBOEHUSI OBPA30OBATEJIBHOM ITPOT'PAMMBbBI

BrITyCKHUK 00pa30BaTeIbHONM MPOTPaMMBI B COOTBETCTBHU C BUIAMU H
3a/1a4aMu  TPO(ECCHOHATILHONM  JIEeATEeNIbHOCTH  JIOJDKEH  00JajaTh  CIASAYIOITUMHU

KOMIICTCHIIMSIMM .
OBIIEKYJIBTYPHBIE KOMIIETEHIIUN
Kon
Ne Komnerenius
KOMIIETEHIINN
1 OK-1 CITIOCOOHOCTBIO HCIOJIB30BaTh OCHOBBI (PHIIOCOMCKMX 3HAHMHA IS

(hopMHUPOBaHKS MUPOBO33PEHUYECKOM TTO3UINH;

CITOCOOHOCTBIO aHAJU3UPOBATH OCHOBHBIE ATAIbl U 3aKOHOMEPHOCTH
2 OK-2 UCTOPUYECKOTO  pa3BuThUs  obOmecTtBa Ansi  (GopMmupoBaHUS
rPaXXIAHCKOW MO3ULIUH

CIIOCOOHOCTBIO HCIONB30BAaTh OCHOBBI SKOHOMHMUYECKHUX 3HAHHUI B
pa3ianyuHbIX cepax AeSITEIbHOCTU

3 OK-3

CIIOCOOHOCTBIO  HCIIOIB30BaTh  OCHOBBI IIPaBOBBIX 3HAaHUU B

4 OK-4
pazIuYHBIX chepax IeaTeTbHOCTH

CHOCOOHOCTHIO K KOMMYHHKAIIMU B YCTHOW M NMHUCBMEHHOH (opmax
S OK-5 Ha PYCCKOM U WMHOCTPAHHOM SI3bIKaX JUISL PEHICHHS 3ajad
MCXKIIMYHOCTHOTO N Me)KKy.HI)TypHOFO B3aHMOILCfICTBHﬂ
CIIOCOOHOCTBIO PadOTaTh B KOJUIEKTHBE, TOJIEPAHTHO BOCIIPUHUMAS

6 OK'6 COLIMAJIBHBIC, OTHUYCCKUC, KOH(i)CCCI/IOHaJ'II)HI)IC 58 Ky.]'IBTypHBIe
paznuuus

CIOCOOHOCTBIO K CAMOOPTaHU3aIMKA U CaMOOOpPa30BaHHIO

7 OK-7

CIOCOOHOCTBIO MCTIONIE30BaTh METOIBI M CPENICTBA (PU3HUECKON

8 OK-8 KYJIBTYpBI 7151 00€CTIeUeHHUs MOTHOIIEHHOM COIUAIbHOMN U
POoECCUOHAIBHON e TETHHOCTH

CIIOCOOHOCTBIO UCIMONB30BATh IPUEMBI IIEPBOI MTOMOIIU, METOIBI
3AIIUATHI B YCIOBUAX YPE3BBIYANHBIX CUTYallnH

9 OK-9

OBIIEITPO®ECCHUOHAJIBHBIE KOMIIETEHIIUA

Kon
No Kommerenims
KOMIIETEHLINU

3HaHMEM OCHOB COBPEMEHHOH ¢uiocopuu U  KOHUENIUI
yIpaBJIeHUs] MEPCOHAJIOM, CYHIHOCTH M 331a4, 3aKOHOMEpPHOCTEl,
1 OIIK-1 NPUHIMIIOB M  METOJOB  yIPABIECHHS MEPCOHAIOM, YMEHHE
OPUMEHATh TEOPETHUECKUE TOJO0XKEHUS B MPAKTUKE YIPABICHUS
IIepCOHAJIOM OpraHU3aAINH




OIIK-2

3HanueM Kojekca 00 aJIMHUHUCTPATUBHBIX IMPAaBOHAPYIIECHUSIX
Poccuiickoit  @enepanun, YToJa0BHOro Kojekca Poccuiickoit
@enepaunu U UHBIX (peaepaabHBIX 3aKOHOB B YacTU ONpPEICICHUS
OTBETCTBEHHOCTH 33 HApYLICHUS TPYJAOBOrO 3aKOHOAATENbCTBA W
MHBIX aKTOB, COJIEPIKALIUX HOPMBI TPYAOBOTO MpaBa), I pak1aHCKOTO
kosekca Poccuiickoit dPenepauuu B 4acTH, OTHOCAIIEHCS K
JIESITEIIbBHOCTH KaJPOBOM CITYKObI

OIIK-3

3HAaHHWEM COJICpPKaHUs OCHOBHBIX pasnenoB ColuanbHOTO IMpaBa,
MHuUrpannoHHOTO MpaBa, KacaloIIMXCs COIUATBHO-TPYIOBON CQEpHI,
COJIep’KaHUsI OCHOBHBIX JIOKYMEHTOB MeEXIyHAapOJHOTO TPYIOBOTO
npaBa (Kousenmus MOT)

OIIK-4

BIIQJICHUEM HaBBIKAMH pPA0OTHl ¢ BHEIIHAMH OPTaHHU3AIUSIMU
(MuHUCTEpPCTBOM TpyJda H COIHAIBHOM 3amuThl Poccuiickoi
@Oenepannu, IlencuonnsiM  Qougom Poccuiickoit  Dexneparum,
®oHg0M coluanbHOro cTpaxoBaHus Pocculickoit ®Denepanuu,
denepaibHbIM dbonrIOM 00513aTeTLHOTO MEJULIUHCKOTO
cTpaxoBanusi, DenepanbHOil CiIyXk00il MO TpPyAy H 3aHATOCTH,
KaJIpPOBBIMH areHTCTBaMH, CIIy>KOaMM 3aHSTOCTH HACEJICHMUS)

OIIK-5

CHOCOOHOCTBIO  aHAJIM3UPOBATh  PE3YJIbTaThl MCCIEJOBAHUN B
KOHTEKCTE LIeJIEH U 3a/1a4 CBOEH OpraHU3aluu

OIIK-6

BIIQJICHUEM KYJIBTYpON MBIIUICHHUS, CIIOCOOHOCTBIO K BOCIIPUSATHIO,
00001IEHUI0 U SKOHOMUYECKOMY aHaIN3y HH(POpPMAIINH, TOCTAHOBKE
eI U BBHIOOPY MyTEH €€ JOCTHXKEHMUSI; CIIOCOOHOCTBhIO OTCTanWBaTh
CBOIO TOUYKY 3pEHHUs, HE pa3pyliasi OTHOILIECHUS

OIIK-7

TOTOBHOCTBIO K KOOIIEpAallMM C KOJUIeramMu, K paboTe Ha oOmuit
pe3ynpTaT, a TakKe BIAJCHHEM HaBbIKAMU OpraHU3aluud |
KOOpJMHALMK B3aUMOJICHCTBUS MEXY JIFOJIbMU, KOHTPOJIS U OLIEHKH
7 (HEKTUBHOCTH I€ATEIBHOCTH APYTUX

OIIK-8

CIIOCOOHOCTBIO UCIOJIb30BaTh HOPMATHUBHBIE IIPABOBHIE AKTHI B CBOEH
npodeCCUOHATBLHON  JIeTEIbHOCTH, AaHAJIU3UPOBATh COLUAIBHO-
HKOHOMUYECKHE MPOOJIEMBI U MPOLIECCHl B OpraHU3alui, HaXOIUTh
OpraHU3alMOHHO-YIIPABIICHYECKME M JKOHOMHUYECKUE DEILCHMUS,
pa3palaThiBaTh aJTOPUTMBbl UX peaM3allid U TOTOBHOCTBIO HECTHU
OTBETCTBEHHOCTD 3a UX PE3YJIbTAThI

OIIK-9

CIIOCOOHOCTBIO  OCYIIECTBISTH JIeJIOBOe oOImieHue (myOIudHbIe
BBICTYIUICHHS, TI€PETOBOPHI, TIPOBEJACHWE COBCIIAHUH, JeloBas
MePenucKa, HNEKTPOHHBIE KOMMYHUKAIIUHN)

10

OIIK-10

CIOCOOHOCTBIO peIaTh CTAaHAAPTHBIE 3aJa4d MPO(hecCHOHATEHON
JeSITeIbHOCTH Ha OCHOBE MH(POPMALMOHHON 1 6ubnmorpaduueckon
KYJIBTYphl C TPUMEHEHHEM HH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUI U ¢ Y4eTOM OCHOBHBIX TpeOOBaHMI MH()OPMAIMOHHON
0e3onacHoCcTH

MMPOPECCHUOHAJIBHBIE KOMIIETEHIIUN

No

Kox xommerennuu Kommerenius

OPraHu3aluOHHO-YIIPABJCHICCKAA U IKOHOMHUYIECCKAA I€CATCIbHOCTDb:
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http://base.garant.ru/10108000/
http://base.garant.ru/12125268/1/#block_5
http://base.garant.ru/10164072/
http://base.garant.ru/10164072/

[1K-1

3HaHUEM OCHOB pa3pabOTKM M peanu3alydud KOHLEHINH
YIPaBIEHUS NEPCOHAIOM, KaJpOBOM MOJUTHKU OpraHU3aluy,
OCHOB CTPAaTE€rMYECKOro YIPAaBJIEHUS MEPCOHAIOM, OCHOB
(opMHUpPOBaHHA M HCIIOJNB30BAHUS TPYAOBOTO MOTEHIMANA H
MHTEJUIEKTYAJIbHOTO ~ KalluTaJla OpraHu3alud, OTAEIbHOIO
pabOTHHKA, a TaKKe OCHOB YIPABJICHUS HHTEIUICKTYAIbHOM
COOCTBEHHOCTBIO M YMEHHE IIPUMEHSTh UX Ha NIPAKTHKE

[1K-2

3HAaHUCM OCHOB KaJIpOBOI'0 INIAHUPOBAHHUA W KOHTPOJIJIMHTA,
OCHOB MapKETHHIa IIE€pCOHala, pa3pa60T1<H u pcajln3alnuun
CTPAaTCruu NPHUBJICYCHHUA IIEPCOHATIA U YMCHUCM NIPUMCHATL UX
Ha IIPAaKTHUKE

[1K-3

3HaHHEM OCHOB pa3pabOTKH W BHEIpEHUs TpeOOBaHMN K
JOJDKHOCTSIM, KPHUTEPUEB M0J00pa U pacCTAaHOBKH IEPCOHAIA,
OCHOB HaiiMa, pa3pabOTKW W BHEAPEHHUS MPOrpaMM H
npoueayp moxbopa W oTOOpa TEpCcOoHaNa, BIaJCHHUEM
METOZaMH JIeIOBOM OLIEHKM MEpCOHaja MpH HaliMe U yMEHHe
IPUMEHSATH UX HA MPAKTUKE

[1K-4

3HaHHEM OCHOB  COLMAIM3ALWH, MNPOQOpUCHTAIUU |
npodeccroHanM3anuy nepcoHana, MPUHIMIOB (HOPMUPOBAHUS
CHCTEMBI TPYIOBOM aganTalliy TIepcoHala, pa3pabdOTKU H
BHEJPEHUS MPOrpaMM TPYIOBOM ajanTallid M yMEHHE
MPUMEHSTh WX Ha TPAKTHKE

I1K-5

3HAHHEM OCHOB HAay4YHOW OpraHu3allid ¥ HOPMHPOBAHHS
TpyZa, BIaJeHHEM HaBbIKAMH TPOBEICHHS aHaIu3a paboT U
aHanM3a paboYMX MECT, ONTUMH3ALUU HOPM OOCTY)KUBAHHS H
YHCICHHOCTH, CIMOCOOHOCTBIO 3()()EKTUBHO OPraHU30BHIBATH
IPYIIIOBYIO pabOTy Ha OCHOBE 3HAHHMS IPOLIECCOB IPYIIIOBOM
AWHAMHWKU U OPUHOUIIOB (bOpMI/IpOBaHI/ISI KOMaHIbl 1 YMCHHUC
PUMEHSATH UX HA MPAKTUKE

[1K-6

3HAHHEM OCHOB TNPO(ECCHOHAIBHOTO PA3BUTHs IEpCOHAA,
MPOIIECCOB OOyuYEHUsl, YIpaBIEHHUs Kapbepol M CIIy:KeOHO-
npodeccrnoHaTbHBIM POJBUKEHUEM HepCcoHaa,
OpraHu3aiu paboThl C KaJpOBBIM PE3epPBOM, BHIOB, GOpM U
METOJIOB 00Yy4EHHUs NepCcoHalla U YMEHUEM MPUMEHSTh UX Ha
ITPaKTUKE

[1K-7

3HAaHHUEM uenef/'l, 3aa4 U BUAOB aTTCCTallUM U JPYIrux BHJOB
TEKyIIEeH [EeJOBOM OLIEHKH IIEpCOHAlla B COOTBETCTBUU CO
CTPAaTCTUICCKUMU IIJJTaHaMH opraHu3anuu, YMCHHUEM
pa3pabarbIBaTh U NMPUMEHATH TEXHOJIOIMH TEKYIIEeH AeI0BOiM
OICHKU TII€pCOHATIa MW BJIAACHUCM HABbIKaAMU IIPOBCIACHUSA
aTTeCTalluy, a TAKXKE IPYTHMX BUJIOB TEKYILEH AETOBOM OLEHKH
Pa3JIMYHBIX KaTETOPHil epcoHana

[1K-8

3HaHUEM TPUHIMIIOB U OCHOB (OPMHUPOBAHUS CHUCTEMBI
MOTHBAIlMM U CTUMYJUPOBAaHUSA TepcoHasa (B TOM YHUCIE
omjatbl TpyJa), MOpsAAKa MPUMEHEHHsS JUCHHUILTMHAPHBIX
B3BICKAHMI, Ba/JICHHE HaBbIKAaMU O(OpPMIIEHUS PE3yJIbTaTOB
KOHTpOJISI 3a TPYAOBOW U HCIOJHUTENIBCKON IUCLMILUIMHON
(IOKyMEHTOB O TMOOUIPEHUAX M B3BICKAHMUSIX) U yMEHHEM
IIPUMEHATH UX Ha IIPAKTUKE

I1K-9

3HaHHUEM HOpMaTHBHO-HpaBOBOﬁ 0a3pl 0E30IMacCHOCTH U
OXpaHbI Tpyaa, OCHOB TTOJIUTUKU OopraHru3anrn Io
0e30IMacHOCTH Tpyda, OCHOB ONTUMH3AIIUH PCKUMOB TpyJa U




oTHbpIXa C  ydyeroM  TpeboBaHW  TCUXO(HU3MOIOTHH,
SPrOHOMUKH M 3CTETHUKU TpyAa ISl Pa3IMYHBIX KaTeropui
IepcoHaa, BIIaJICHUEM HaBbIKAMU pacyeToB
MPOAOIDKUTETLHOCTH M MHTEHCUBHOCTH pab0vero BPEMEHH U
BPEMEHHM  OTHAbIXa I[EpPCOHAJIa, a TaKXKe  BIIAJICHUE
TEXHOJIOTHSIMHU YIpaBjeHUs1 0€3011aCHOCThIO TpYJa IepcoHaia
Y YMEHUE NIPUMEHSTh UX HA MPAKTHKE

3HaHueM Tpynosoro koxekca Poccuiickon denepanuy 1 MHBIX
HOPMAaTUBHBIX IIPABOBBIX AKTOB, COJAEPXAIIMX  HOPMBbI
TPYAOBOIO IpaBa, 3HAHUEM IPOLEAYp NpUEMA, YBOJIbHEHMS,
10 11IK-10 nepeBojia Ha JPYryro padoTy U MepeMelleHUs MepcoHaia B
COOTBETCTBMM ¢  TpynoBelM  Kojekcom  Poccuiickoi
Qenepanii U BIAJCHHEM  HaBbIKaMU  O(QOPMIICHUSA
CONPOBOXKAAIONIEH JOKYMEHTALIUU

BJIQJICHHEM HaBbIKaMu pa3pabOTKW OpraHU3alMOHHON U
(YHKIMOHATIBHO-IITATHOM CTPYKTYpBHI, pa3paboTku
11 [IK-11 JIOKaJIbHBIX HOPMATUBHBIX AKTOB, KaCalOIIMXCA OpPraHu3aluu
Tpyda (mpaBuja BHYTPEHHErOo TPYIOBOIO paclopsijika,
M0JI0KEHHE 00 OTIYCKAaX, MOJ0KEHHE O KOMaHIUPOBKaXx)
3HAHHEM OCHOB pa3pabOTKM M BHEIPEHHS KaJIpoBOM H
YIPABIEHYECKOU JIOKYMEHTalUH, ONTUMU3ALUU
12 K-12 JOKYMEHTO000pOoTa U cXeM (YHKIMOHAJIBHBIX B3aWMOCBSI3CH
MEXAy MOJpa3AeNeHUsIMU, OCHOB pPa3paOOTKH U BHEIPECHHUS
MpOLENYp  PEryJupoBaHUs  TPYAOBBIX  OTHOLIEHHH U
CONPOBOXKAAIONIEH JOKYMEHTALIMU

YMEHHUEM BECTHU KaJIpOBOE JIEJI0NIPOU3BOJICTBO 51
OpraHU30BbIBATh APXMBHOE XPAHEHHE KaJPOBBIX JOKYMEHTOB
B COOTBETCTBUHM C JECHCTBYIOLIMMH HOPMATUBHO-IIPABOBBHIMU
aKTaMM, 3HAaHHEM OCHOB KaJpOBOH CTaTUCTUKH, BIIAJICHUEM
13 I1K-13 HABBIKAMH COCTABIICHHS KaJpOBOH OTYETHOCTHM, a TaKkKe
HaBBIKAMU O3HAaKOMJIEHUS COTPYJHUKOB OpraHM3aluu C
KaJpOBOM JOKYMEHTAIMEN M JEHCTBYIOUIMMHU JIOKAJTbHBIMU
HOPMATUBHBIMH  aKTaMH, YMEHHE OOECHeUUuTh 3alluTy
MIEPCOHANIBHBIX JAHHBIX COTPYJAHUKOB

BJIAJICHUEM HaBBIKAMM aHajM3a SKOHOMUYECKHX IMOKazareyen
JeSITeIbHOCTH OpraHM3allMM M MoKa3aTenel mo Tpyay (B ToM
14 1IK-14 YHCclie TPOU3BOJUTENBHOCTH TpyAa), a TakkKe HaBbIKAMU
pa3paboTKl U 3KOHOMHYECKOIO0 OOOCHOBAHMSI MEPONPUSATUI
110 UX YJIYYIICHUIO 1 YMEHUEM IPUMEHSTh UX Ha MPAKTHKE

3. CTPYKTYPA U COJAEPX KAHUE OBPA3OBATEJIbHOM ITPOT'PAMMBI

3.1. CTpykTypa o0pa3oBaTe/ibHOI MPOrPaMMBbI

Crpykrypa OII O6mwem B 3E
brox 1 Jucuuniuzel (MOIyI ) 213
basoBas yacth 108
BapuatuBHas yactp 105
brnox 2 [TpaxkTuku 18
BapuaTtuBHas yacte 18
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brnoxk 3 I'ocynacpTBeHHast HTOrOBast aTTECTALUU 9

Ba3oBas gacts 9

O0beM 00pa3oBaTENLHOM MPOTPaAMMBI 240

3.2. Y4eOHbIil IU1aH, TPauK y4eOHOI0 npoiuecca

Y4eOHBIN TUIaH YCTAHABIMBACT IIOCIIEIOBATCILHOCTh U TPOJOJIKUTEIHHOCTD
TEOPETUUECKOT0 O0Yy4YeHHUs, HK3aMEHAIMOHHBIX CECCHH, MPAKTHK, TOCYIapCTBEHHOMN
UTOTOBOM aTTecTanuu U KaHukyn cryaeHToB (IIpunoxenue 1).

YyeOHbIl MJ1aH XpaHUTCS Ha Kadeape U B 2JIEKTPOHHOM BHUJIE pa3MEIIeH Ha CaiiTe
VYuuBepcurera B pasnene «Cpemenuss 00 00pa3oBaTeNbHON OpraHu3aluny, B
aBTOMATU3UPOBAHHOMN CUCTEME YIIPABICHUS YHUBEPCUTETOM.

Kanennapusiii yueOHbIN TpaduK yTBEp)KIaeTCs €XKEroJHO U MyOJuKyeTcs Ha
calte YHHUBEPCUTETA.

3.3. Copep:xanue 00pa3oBaTeIbHOM MPOrPaAMMBbI

Conepxxanue 0o0pa3oBaTEIbLHOM MPOrpaMMbl MPEACTABICHO B aHHOTAIMAX U B
MOJIHOM 00beMe B pabouunx nporpamMmax guciuuiuivg (IIpunoxenue 2).

AHHOTaIMM JHUCUMIUIAH pPa3MEIICHbl HAa CalTe YHUBEPCUTETAa B pas3ieie
«CBeneHusa 00 00pa3oBaTENbHOW OpraHu3aluuy, padoyue MporpamMmbl JUCUUILINH
(Momyneil) xpaHsTcs Ha Kadeape U B JIEKTPOHHOM BHJIE pa3MEUICHbl B 3JIEKTPOHHOM
o0pa30BaTeNbHON cpe/ie YHUBEPCUTETA.

3.4. [IporpaMmma npakTUK

[Tpu peanuzauuu OII npexycmaTpuBaroTCs ClIeAyOMINE TPAKTUKU:
1. HaumeHnoBanue npakThKy — YueOHas MpaKkTHKa.
Bun npakTuku — yueOHas MpakTHKa.
Tun npakTHKM — MpaKkTUKa MO MOJYYEHHIO MEPBUYHBIX MPOQPECCHOHATBHBIX
YMEHUH 1 HABBIKOB.
CniocoObl TpoBeIeHNs MPAKTUKU — CTAllMOHAPHAS;
BBIC3/IHAS.
2. HaumeHoBaHue nmpakThky — [I[pOM3BOICTBEHHAS IPAKTHUKA.
Bua npakTuku — npon3BOACTBEHHAS ITPAKTHKA.
Tun npakTuku — MpakTUKa IO MOJTYYEHHIO MPO(PECCHOHANbHBIX YMEHHM U
OTIbITa MPO(PECCUOHATIBHOM JESITEIbHOCTH.
Crioco0ObI poBeIeHUS MPAKTUKKU — CTAallMOHAPHAS;
BBbIC3/IHAs.
3. HaumenoBanme npaktuku — [I[poekTHas mpakTHKa.
Bua npakTUku — Npon3BOACTBEHHAS ITPAKTHUKA.
Tun npakTUKM — TpakTUKa MO MOJYYEHHIO NPO(EeCCHOHATbHBIX YMEHUH U
OmnbITa TPOPECCUOHATBHOMN A TEIbHOCTH.
CnocoObl TpoBeIeHUs MPAKTUKU — CTallMOHAPHAS;
BBIC3/IHAS.
4. HaumeHnoBaHue npakTuku — [IpenauninomMuas nmpakTuka.



By npakTuku — Npor3BOACTBEHHAS TPAKTHKA.
Tun npakTUKM — OpakTUKa MO MOJYYEHHIO MPO(EeCcCCHOHATbHBIX YMEHUN U
OmbITa TPOPECCUOHATBHOMN AESATEILHOCTH.
CniocoObl IpOBeIeHUsI PAKTUKU — CTAllMOHAPHAS;
BbIE3/THAS.
[IpegnuniaoMHas MpaKTHKa MPOBOAUTCSA JJs BBIINOJIHEHUS BBITYCKHOM
KBaTM(UKAITMOHHOM pabOThI U sIBIIsIETCS 00A3aTEIBHOM.

[Tporpammel npaktuk (IIpunoxkenue 3) xpanarcs Ha Kadeape U B IIEKTPOHHOM
BUJI€ pa3MEILEHbl B 3JIEKTPOHHOM 00pa30oBaTeIbHON Cpeie YHUBEPCUTETA.

3.5. IIporpamma rocygapcTBeHHOM UTOTOBOM aTTECTALUU

Pabouas mporpamma I'MA xpanutcs ©Ha kadenpe (IIpunoxenne 4) u B
AJIEKTPOHHOM BUJIE pa3MEIEHBI B AJIEKTPOHHON 00pa30BaTeNbHON Cpesie YHUBEPCUTETA.

4. PECYPCHOE OBECIIEUEHUE OBPA3OBATEJILHON TPOI'PAMMBbI
4.1. D1eKTPOHHO-0U0JIMOTEeYHAS CUCTEMA

Kaxnaplii oOydaroniuiics B TEUEHHUE BCEro mepuoaa oO0ydeHusi oOecreueH
VHANBUAYaIbHBIM HEOTPAHUYEHHBIM JJOCTYTIOM K OJTHOW MM HECKOJIBKHM 3JIEKTPOHHO-
OMOJIMOTEUHBIM cucTeMaM (JEKTPOHHBIM Oubnorekam) (ITpunoxenue 5).

DNEeKTPOHHO-0MOIMOTEeUHas cucTeMa (JIEKTpOHHAsi OMOIMOTEKA) U JIEKTPOHHAS
nH(pOpMallMOHHO-00pa3oBaTeNbHasl cpefa O0O0EcleuynuBalOT BO3MOXKHOCTh —JOCTYyIa
oOyuyarolerocss U3 000N TOYKH, B KOTOPOW HMMeEETCs AOCTYN K HMH(OpMalMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTu MIHTepHeT, Kak Ha TepPUTOPUU OPraHHU3aIMHU, TaK U BHE
ee.

OnexTpoHHass ~ MH(OpPMAIMOHHO-OOpa3oBaTelbHAsl ~ Cpela  yHHUBEpPCUTETa
o0OecrieunBaer:

— JIOCTYNl K Y4Y€OHBIM IUIaHaM, pabO4yuM NIporpaMmam JUCUHUIUIMH (MOIyJNei),
OPaKTUK, K W3JaHUAM DJICKTPOHHBIX OMOTMOTEYHBIX CHCTEM M DJIEKTPOHHBIM
o0pa3oBaTeNbHBIM pECYpCcaM, YKa3aHHBIM B pab04YNX MporpaMmax;

— ¢ukcanuo xoja o0pa3oBaTeILHOTO Mpoliecca, Pe3yJabTaToOB MPOMEKYTOUHON
aTTECTAaIlMU U Pe3yJIbTaTOB OCBOCHMSI MPOTPAMMBbI OaKaiaBpHaTa;

— IPOBEJIEHUE BCEX BUIOB 3aHATUH, MPOLEAYP OLEHKU pe3ylbTaTOB OOy4EHHUS,
pean3anys KOTOPBIX TMPEAYyCMOTpEHAa C MPHUMEHEHHEM »JJEKTPOHHOTO OO0y4YeHwUs,
JAVCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA;

— ¢dopMUpOBaHUE DJIEKTPOHHOTO MOPTQPOJMO O0ydaromierocs, B TOM YHUCIE
COXpaHeHHEe paboT 00ydaromerocs, pelueH3nii U OLEHOK Ha ATH pabOThI CO CTOPOHBI
TMOOBIX YYaCTHUKOB 00pPa30BaTEILHOTO TPOIECCa;

— B3aUMOJICHCTBUE MEXJy ydaCTHHKaMH 00pa3oBaTeNIbHOTO IMpoliecca, B TOM
YlClie CHUHXPOHHOE M (WJIM) AaCHHXPOHHOE B3aHMMOJCHCTBHE IOCPEICTBOM CETH
HNnTepner.

OYHKIIMOHUPOBAHUE 3JIEKTPOHHONW HH(POPMAMOHHO-00PA30BATENbHONU Cpebl
o0ecrnieunBaeTcs COOTBETCTBYIOIIUMU CpeaCcTBaMu UHPOPMAITMOHHO-



KOMMYHHKAIIMOHHBIX TEXHOJIOTHI U KBaJM(UKalMel pabOTHUKOB, €€ UCIIOIb3YIOUINX U
[OJICPKUBAIOLIUX. QYHKIIMOHUPOBAHKE AIEKTPOHHOMN MH(POPMAIMOHHO-
o0pa30BaTeNbHON Cpe/ibl COOTBETCTBYET 3aKOHOAATENbCTBY Poccuiickoil denepanui.

B ciydae oOTCyTcTBHA B 3JEKTPOHHO-OMOIMOTEYHON cuUcTeME (IJIEKTPOHHOM
OoubanoTeke) y4eOHO-METOAUYECKON aUTEepaTypsl MO TOH WIM WHOW JHUCUUIUIMHE
OuOIMOoTEeYHbIN (HOHA YKOMIUIEKTOBAH MEYAaTHBIMU U3AAHUAMU U3 pacuera He MeHee 50
AK3EMILUIIPOB KaXKAOI0 U3 U3/aHUN OCHOBHOM JINTEPATYPHI, IEPEUNCICHHON B padounx
nporpaMmax JHUCHMIUIMH (MOAYJ€il), MpakTHUK, W HE MeHee 25 3K3eMIUIIPOB
JOMOJTHUTENBHOU TUTepaTypsl HA 100 oOyyarommxcs.

4.2. KaapoBoe o0ecrnieueHne 00pa3oBaTeibHOI POrpaMMbl

Peanuzammst mporpamMmbl  o0ecriedMBaeTCs  PYKOBOASIIMMH W HAay4YHO-
MeJarorn4ecKuMyu  paOOTHUKAMU, a TaKXKe JIMIaMH, TMPUBJICKAEMBIMH K peaM3aIluu
o0pa3oBaTeNbHON MPOrpaMMbl Ha YCIOBUAX TPaXKAaHCKO-TIPABOBOTO JIOTOBOPA.

Jlonis IITaTHBIX HAyYHO-TIEJArOrM4eckux pabOTHUKOB (B TPHUBEICHHBIX K
I[EJIOYMCIICHHBIM 3HAYEHUSM CTaBOK) cOcCTaBlisieT He MeHee S0 MPOIEHTOB OT OOIIETro
KOJIMYECTBA HAYYHO-TIEIarOTMYECKUX PAOOTHUKOB OpTraHU3aII|H.

Jlonig Hay4YHO-TIEJarOrM4eCKuX paOOTHUKOB (B MPUBEACHHBIX K IEJIOYNCICHHBIM
3HAUYEHUSM CTaBOK) HMEIOIMX 00pa3oBaHUE, COOTBETCTBYIOIIEE MPOPHUITIO
MpEnoJlaBaéMoi JTMCUUIUIUHBI (MOJyJisfA), B OOIIEM YKCIIe HAy4YHO-TIeIaroruyecKux
PabOTHUKOB, peau3yIoNuX 00pa30BaTeIbHYIO IPOrpaMMmy, cocTaBiseT He meHee 70
MIPOLICHTOB.

Jlonis Hay4YHO-TIEarOTMYECKUX PAaOOTHUKOB (B TPUBEACHHBIX K IE€JI0YHCICHHBIM
3HAYCHHUSM CTaBOK), UMCIOIIUX YYEHYIO CTENEHb (B TOM YHCIC YYEHYIO CTEICHb,
MPUCBOCHHYIO 3a pyOexkoM U mIpu3HaBaeMyro B Poccuiickoit dexpepanuu) u (Win)
Y4€HOE 3BaHuE (B TOM YHCIIE YUYEHOE 3BaHUE, MOJTYyYEHHOE 3a PyOeKOM U MpU3HABAEMOE
B Poccuiickoit ®deneparuu), B oOIIeM 4YHCII€ HAyYHO-TENATOTHYECKUX DPAOOTHUKOB,
peau3yIoNMX 00pa3oBaTEIbHYIO MPOrPaMMYy, COCTaBIIIET He MeHee 50 MPOIICHTOB.

Jons paGOTHUKOB (B MPHUBEACHHBIX K IICJIOYMCICHHBIM 3HAYECHUSIM CTaBOK) U3
YHCiia PyKOBOAUTENEH U paOOTHUKOB OpraHU3aIlHM, NEeATeIbHOCTh KOTOPBIX CBSI3aHA C
HaIpaBJICHHOCThIO  (mpoduieM) peann3yemMoil  00pa3oBaTENbHOW  MPOrPAMMBbI
(umeromux cTaxk paboThl B JaHHOW MPOQECCHOHAILHON 00JacTH HE MeHee 3 JieT) B
oOmmeM uuciae pabOTHUKOB, peaTu3yIONUX Mporpammy, coctaBiser He MeHee 20
MPOLICHTOB.

KanapoBoe obecrnieueHue Tmipu peanuzanid 00pa30BaTENbHOM MPOrpaMMbl
npencrasieHo B [Ipunoxenue 6.

4.3. MaTepuaJIbHO-TeXHHYECKOe o0ecneuyeHue

Jns opranuzainuy yaeOHOro mpoliecca o JaHHOW oOpa3oBaTebHOM Mporpamme
YHUBEPCUTETE paclojaraeT MarepuaIbHO-TEXHUYECKOM 0a30i, obecneunBaroen
MPOBEICHHE BCEX BUIOB TMOJATOTOBKH, NPEIYCMOTPEHHBIX YYEOHBIM IJIAaHOM, U
COOTBETCTBYIOIIEH NEUCTBYIOIIMM CAaHUTAPHBIM M NPOTHUBOMOKAPHBIM IIpaBWJIAM U
Hopmawm ([Ipunoxenue 7).



4.4. YcaoBus peajuzanum 00pa3oBaTeJbHON MPOrPaMMbl JIS JIUI C
OrpaHMYEeHHBIMH BO3MOKHOCTSIMH 3/10POBbS

Jist Ui ¢ OrpaHUYEHHBIMU BO3MOXKHOCTAMH 3J0pOBbSl (IIPU HAJUYUKM TaKUX
oOy4Jaronuxcsi) 0COOEHHOCTH OCBOCHHSI 00pa30BaTEIbHOW MPOrPaMMbl ONPECIICHbI B
JIOKaJIbHBIX HOPMATHUBHBIX aKTaX YHUBEPCUTETA.

Obyuaromuecs u3 yucna i ¢ OB3 mo ux kenaHuto MoryT ObITh 00eCIeueHbI
neyaTHbIMU W (WJIM) SJIEKTPOHHBIMH 0Opa3oBaTENIbHBIMU pecypcamMu B (popMax,
aJanTUPOBAHHBIX K OTPAHUYECHUSIM UX 310POBBSI.

Hns mun ¢ OB3 B yHHUBEpCUTETE MNPEIOCTABICH BBHIOOP MECT MPOXOKIACHUS
MPAKTUK, YYUTHIBAIOIINN COCTOSIHUE 3/IOPOBBSI U TPEOOBAHUS 11O JJOCTYITHOCTH.

4.5. DuHaHCOBOE O0ecCIIeYeHue

dunaHcOBOe  obecreyeHWe  peanu3alMM  [porpaMMmbl  OakanaBpuaTa
OCYUIECTBJISIETCS B 00bEME HE HUKE YCTAHOBJIEHHBIX MHHHCTEpCTBOM 0Opa30BaHUS U
Hayku Poccuiickoit ®enepanuu 0a30BbIX HOPMATUMBHBIX 3aTpaT Ha OKa3aHUE
roCyapCTBEHHON YCIyTH B c(epe oOpa3oBaHMs I JaHHOIO YPOBHsS 0Opa3oBaHUs U
HalpaBJ€HUs  MOJATOTOBKM €  YYETOM  KOPPEKTUPYIOIIUX KO3 (ULIUEHTOB,
YUHUTBIBAIOIINX CIIEHU(PUKY 00pa30BaTEIbHBIX IPOrpaMM B COOTBETCTBUU ¢ MeToIuKOM
OIIPEEIIEHNs] HOPMATUBHBIX 3aTpaT HAa OKA3aHUE IOCYNAPCTBEHHBIX YCIIYT.






