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1. XAPAKTEPUCTHUKA ITPO®ECCUOHAJIbHOM JEATEJbHOCTH

1.1 ObaacTs npogecCHOHATBHOM AeSITeIbHOCTH

O6mactp  mpodecCHOHATBPHOW  JESITEIILHOCTH  BBITYCKHUKOB,  OCBOMBIIIHX
nporpaMMmy OakanaBpHuara, BKIIOYAET:

pa3paboTKy ¢unocohun, KOHICTINH, KaIpOBOW TOJUTUKA € CTPATETUd
yIpaBlIeHUS IEPCOHATIOM;

KaJpOBOE IJIAHUPOBAHNE U MAPKETUHT MEPCOHANA;

HaliM, OIICHKY, ayIUT, KOHTPOJUIMHT U YUeT IepCoHaa,

COLIMAJIM3AINIO0, TIPOGOPHUEHTAIIHIO, aJANITAIIIIO M aTTECTAINIO TIEPCOHANIA;

TPYAOBBIE OTHOIIICHUS;

yIpaBJICHUE TPYAOBBIM TOTCHIMAIOM W HMHTEIUICKTYATbHBIM KaIUTAJIOM
HepcoHana;

yIpPaBJICHUE ITUYECKUMU HOpPMaMU IOBEJICHUS, OPTraHU3alMOHHON KYJIbTYpOil,
KOH(JIUKTaMH U CTPECCaMU;

yIpaBleHUE 3aHATOCTHIO;

OpraHM3aluio, HOPMHUPOBAaHWE, pETJIaMEHTalli0, Oe30MacHOCTh, YCIOBHS U
TUCITUTUTHHY TPYa;

pa3BUTHE TIepcoHana: OO0ydeHHe, B TOM 4YHCIIC TOBBIIICHHE KBAIM(UKAIMA W
npodeccroHanpHasi MepernoAroToBKa, CTAKUPOBKA, YIPaBICHUE NIEJIOBON Kapbhepoull u
CITy>ke0HO-TIpOo(eCCHOHANBHBIM MPOJIBIKEHUEM, YIIPABICHNE KaAPOBBIM PE3EPBOM;

MOTHBAIMIO U CTUMYJIMPOBAHUE MTEPCOHAIIA;

COLIMAJIbHOE Pa3BUTHUE MEPCOHATIA;

paboTy ¢ BBICBOOOKIAIOIIMMCSI IEPCOHATIOM;

OpraHU3allMOHHOE TMPOEKTUPOBaHUE, (HOPMUPOBAHME U PA3BUTHUE CHUCTEMBI
yIpaBJICHUs] TIEPCOHATIOM, B TOM YHWCJIE €€ OpPraHWU3alMOHHON CTPYKTYpPHI; KaJIpoBOE,
HOpPMaTHUBHO-METOJINYECKOE, JEIONPOU3BOACTBEHHOE, MPABOBOE M HH(OPMALMOHHOE
o0ecrnievueHrne CUCTEMBI YITPaBJICHUS MTEPCOHATIOM;

OLICHKY " OIODKeTHUpPOBaHHWE 3aTpaT Ha TMEepPCOHal, a Takke OICHKY
SKOHOMHUYECKOM ¥ couuaibHOW d(H(HEKTHBHOCTH MPOEKTOB COBEPIICHCTBOBAHUS
CUCTEMBI ¥ TEXHOJIOTUH YIIPABJICHUS MTEPCOHATIOM;

yIpaBIEHYECKHUI (B TOM YUCIIE KaIPOBbIii) KOHCAJITHHT.

1.2 O0bexThI NpodeccHOHAIBLHOM AeSITeJIbHOCTH

O0bekTaMu  MPOGECCUOHANBHONW — JIEATETHHOCTH  BBIITYCKHUKOB, OCBOWBIIIHX
nporpamMmy OakajiaBpuara, siBJISIOTCS:

CIyObl yMpaBJICHUS TEPCOHAJIOM OpraHU3aluid JHO00W OpraHU3aIMOHHO-
MpaBoBOl (POPMBI B TIPOMBIIINICHHOCTH, TOPTOBJIE, HAa TPAHCIOPTE, B OAHKOBCKOM,
CTPaxoOBOM, TypUCTUYECKOW M APYruX cdepax ACSITeIbHOCTH, B TOM YHCJIE HAyYHO-
HCCIJIEIOBATEIIbCKUX OpraHr3aLNi;

CITY>KOBI YIpaBJICHUSI IEPCOHATIOM TOCYAApPCTBEHHBIX U MYHUIUIIAJILHBIX OPTraHOB
yIpaBJICHUS,



CJIy>K6BI 3aHATOCTH H COHHaHbHOfI 3alIATBl HACCJICHUA PCTHOHOB MW TOPOJOB,
KaJapOBbIC ar€HTCTBA,

OpraHu3anmu, CIICHUATTN3UPYIOIIHUCCS Ha  YIPaBJICHYCCKOM H KaIpOBOM
KOHCAJITHUHI'C U aYIUTC.

1.3 Buabl npogecCHOHAIBLHOM 1eATeIbHOCTH:

Bunel npodeccroHanbHON AESITENTbHOCTH, K KOTOPBIM TOTOBSITCSI BBITYCKHUKH,
OCBOMBIIIME MPOrpaMMy OakanaBpHara:

OpPraHM3aLMOHHO-YNIPABICHYECKAS] U IKOHOMUYECKASL.

[Iporpamma OakamaBpyaTta OPHUEHTHUPOBAHA HAa MPAKTUKO-OPHEHTHPOBAHHBIM,
NPUKIAAHOW BHJ MNPOPECCHOHAIBHONW JEATEIbHOCTH KaK OCHOBHOM (Iporpamma
MPUKJIATHOTO OaKamaBpHuara).

1.4 3apaun npodeccuoHATBbHOI 1eATeJILHOCTH

BrlIlyCKHUK MporpaMMbl B COOTBETCTBUU C BUJOM (BUIaMH) MPOQECCHOHATBHON
NEeATEIbHOCTH, Ha KOTOPBIM (KOTOpBIE) OPUEHTHPOBAaHA MPOrpaMMa, T'OTOB peEIIATh
cienyromue npogecCHOHAJIbHbIE 3a1a4H:

OPraHN3alMOHHO-YIIPABJIEHYECKAs U IKOHOMUYECKAS NeATeJIbHOCTbD:
pa3paboTKa KaJpoBOil MOJIUTUKH U CTPATETHH YIIPABIICHUS IEPCOHATIOM;
TUTAHUPOBAHKE KaJIPOBOM pabOThI M MAPKETUHT MEPCOHAA;
oOecrieyeHne opraHu3aly KajJpaMu CleluaaIucToB TpeOyemMoil KBaaupuKalm,

HEOOXOMMOTO YPOBHS U HAMPABICHHOCTH MOATOTOBKH;
opranuzaiys mpohecCHOHATFHOW OPUEHTAIIMH U TPYAOBOHM aganTali MOJIOJIBIX

CHEIHAMCTOB, AEATEILHOCTD M0 MX 3aKPEIUICHUIO U PAIlMOHATBHOMY HCIIOJIb30BAHHUIO;
y4acTue B pa3pabOTKe CTpATeruy MPOQPECCHOHATBHOTO Pa3BUTHS TIEPCOHANIA;
OpraHu3aIys U KOHTPOJIb MOATOTOBKH, TPO(HECCHOHATFHON MEePETOATOTOBKHU H

HOBBIIICHHS KBATU(DUKAIIMK U CTAXKUPOBKHU NIEpCOHAIA;
opranu3anusi paOOTbl 1O OLEHKE U YIOPaBICHUIO JI€JIOBOM  Kapbepoi,

(opMUpOBaHHUIO pe3epBa, aTTECTALIMH [IEPCOHANA;

MOTHBALIMS U CTUMYJIMPOBAaHUE TPyJla IEpCOHAIa, B TOM YHCIIE OIlaTa TpyAa;

yyacTue B oOecrieueHUH O€30IMacHBIX YCJIOBUN TpyAda, SKOHOMUYECKOM H
nH(}OpPMAITMOHHOM 0€301TaCHOCTH;

ydyactue B oOecleyeHWH CcOoOJIIoIeHUsT TpeOOBaHUN  TNCUXO(PU3UOJIOTHH,

APTOHOMUKHU U ICTETUKU TPYAQ,;
opraHu3alys padoT C BEICBOOOXKIAIOITUMCS MIEPCOHATIOM;

IPUMEHEHHE 3aKOHOB O TPYZAE, MHBIX HOPMATHBHO-TIPABOBBIX aKTOB COIIUATIHHO-
TPYAOBOH cdepbl AJisl pelIeHHs MPABOBBIX BOMPOCOB TPYAOBBIX OTHOIICHHIA;
OPKOHOMUYECKUI aHallu3 TOKaszaTele Mo Tpydy, 3aTpaT Ha TepcoHan (B TOM
qriciie OO KETUPOBAHUS 3aTPar);
OLIEHKAa SKOHOMHYECKOH U COIMaNIbHOM 3(D(PEeKTUBHOCTHU yNpaBICHHSI IEPCOHATIOM;



2. PE3YJIBTATBI OCBOEHUSI OBPA3OBATEJBLHOM ITPOT'PAMMBI

BLIHYCKHI/IK 06p330BaT€HLHOﬁ nmporpaMmbel B COOTBCTCTBHMUM C BHIAMHU H
3aJjadaMu HpOCI)CCCHOHaHBHOﬁ ACATCIBbHOCTH  AOJIZKCH O6J'IaI[aTb cJIeaAyromumMun

KOMIICTCHIIUAMMU .
OBHIEKYJIBTYPHBIE KOMIIETEHIINN
Kon
Ne Kommerenims
KOMIIETEHIIUH
1 OK-1 CIOCOOHOCTBIO HCIOJIB30BATh OCHOBBI (PHIOCOPCKUX 3HAHWUK IS

(dbopMUPOBaHUS MUPOBO33PEHUYECKOM MO3UIINY;

CHOCOOHOCTBIO AHAIM3UPOBATh OCHOBHBIE 3TAllbl U 3aKOHOMEPHOCTHU
2 OK-2 UCTOPUYECKOTO  pa3BUTUsl  oOmectBa i (OPMHUPOBAHUS
IpakJaHCKOM MO3UIIUH

CIIOCOOHOCTBIO HCIOJIb30BaTh OCHOBBI SKOHOMMYECKHUX 3HAHHUI B
pasInYHbIX cdepax AesiTeIbHOCTH

3 OK-3

CIIOCOOHOCTBIO  MCIIOJIB30BaThb OCHOBBI NPAaBOBBIX 3HAHUW B

4 OK-4
pasInYHbIX cepax AesITeIbHOCTH

CIIOCOOHOCTBIO K KOMMYHHUKAIIMM B YCTHOM M NMHCBMEHHOH (opmax
S OK-5 Ha PYCCKOM MW HWHOCTPAHHOM A3bIKax JIA PCIICHHA 3adad
MEKJIMYHOCTHOTO M MEXKKYJIBTYPHOTO B3aUMOICHCTBHS
CIIOCOOHOCTBIO PabOTaTh B KOJUIEKTHBE, TOJIEPAHTHO BOCIIPUHUMAS

6 OK-6 COLlMaNIbHBIE, ITHUYECKHE, KOH()ECCHOHANIbHBIE U KYJIbTYpHBIE
pasiInyus

CHOCOOHOCTBIO K CAMOOPTaHU3aIMK U CaMOOOPa30BaHUIO

7 OK-7

CIOCOOHOCTBIO UCIONB30BATh METO/IBI U CPEJCTBA (PUZNUECKOM

8 OK-8 KYJBTYPHI J1s1 00€CTIeUeHHSI TIOTHOIICHHOM COIMaIbHOM U
po(ecCHOHANBEHOM e TENbHOCTH

CIOCOOHOCTBIO UCTIOIB30BATh MPHUEMBI TIEPBOM MTOMOIIIH, METOIbI
3aIIUTHI B YCIOBUAX YPE3BbIUAWHBIX CUTYaLlUN

9 OK-9

OBHIENNTPO®ECCUOHAJIBHBIE KOMIIETEHIINHU

Kogn
No Komnerenmnus
KOMIIETEHIUHA

3HaHUEM OCHOB COBpPEMEHHOW Quiocopu W  KOHUEHIHN
yIIpaBJICHUS] TIEPCOHATIOM, CYIIHOCTH W 3a/a4, 3aKOHOMEpPHOCTEH,
1 OIlK-1 OPUHIUIIOB ¥ METOJIOB  YNPABJICHUS IEPCOHAIOM, YMEHHE
NPUMEHSITh TEOPETHUECKUE TIOJNOKEHUS B TPAKTHKE YIPABICHUS
NEPCOHAIOM OpraHu3aluu




OIIK-2

3HanueM Kojekca 00 aIMUHUCTPATUBHBIX IPABOHAPYIIECHUSIX
Poccuiickoit  @enepanun, YToJao0BHOro Kojekca Poccuiickoit
@enepaunu U UHBIX (peaepaabHBIX 3aKOHOB B YacTU ONpPEICICHUS
OTBETCTBEHHOCTH 33 HApYyLICHUS TPYJAOBOIO 3aKOHONATENbCTBA M
MHBIX aKTOB, COJIEPKALIUX HOPMBI TPYAOBOTO MpaBa), [ pak/1aHCKOTO
kosekca Poccuiickoit dPenepauuu B 4acTH, OTHOCAIIEHCS K
JIESITEIIbBHOCTH KaJPOBOM CITYKObI

OIIK-3

3HaHUEM COJIEpXKaHUS OCHOBHBIX pa3nesnoB CoLManbHOTO IpaBa,
MHUrpannoHHOTO MpaBa, KacaloNIMXCs COIHATBHO-TPYIOBON CQepHl,
COJIep’KaHUsI OCHOBHBIX JIOKYMEHTOB MeEXIyHAapOJHOTO TPYIOBOTO
npaBa (Kousenmus MOT)

OIIK-4

BIIQJICHUEM HaBBIKAMH pPA0OTHl ¢ BHEIIHAMH OPTaHHU3AIUSIMU
(MuHHUCTEpPCTBOM TpyJda M CONMAIBHOM 3amuThl Poccuiickoit
@enepannu, IlencuonnsiM  Qougom Poccuiickoit  Deneparnum,
®oHg0M coluanbHOro cTpaxoBaHus Pocculickoit ®Denepanuu,
denepaabHBIM dbonaOM 00513aTeTTLHOTO MEJUIIUHCKOTO
cTpaxoBanusi, DenepanbHOil CiIyXk00il MO TpPyAy H 3aHATOCTH,
KaJIpPOBBIMH areHTCTBaMH, CIIy>KOaMM 3aHATOCTH HACEJICHHUS)

OIIK-5

CHOCOOHOCTBIO ~ AHAIM3UPOBATh  PE3YJbTaThl HCCIEAOBAaHUM B
KOHTEKCTE LIeJIEH U 3a/1a4 CBOEH OpraHU3aluu

OIIK-6

BIIQJICHUEM KYJIBTYpON MBIIUICHHUS, CIIOCOOHOCTBIO K BOCIIPUSATHIO,
00001IEHUI0 U SKOHOMUYECKOMY aHaIN3y HH(POpPMAIINH, TOCTAHOBKE
eI U BBHIOOPY MyTEeH €€ JOCTHKEHUSI; CIIOCOOHOCThIO OTCTAaWBATh
CBOIO TOUYKY 3PEHHUsI, HE pa3pylliasi OTHOLIECHUS

OIIK-7

TOTOBHOCTBIO K KOOIEpaluu C KoJuleramu, K pabore Ha oOmwuii
pe3yibTaT, a TaKXKe BIaJEeHUEM HaBbIKAMU OpraHu3aluM U
KOOpJMHAIIMY B3aUMOJICHCTBUS MEXTY JIIOJbMHU, KOHTPOJISI U OLICHKU
(P PEKTUBHOCTH JESITEIBHOCTH APYTUX

OIIK-8

CIIOCOOHOCTBIO UCIOJIb30BAaTh HOPMATHUBHBIE IIPABOBHIE AKTHI B CBOEH
npoeCCHOHATBLHON  JIeTEIbHOCTH, AaHAJIU3UPOBATh COLUAIBHO-
HKOHOMUYECKHE MPOOJIEMBI U MPOLIECCHl B OpraHU3alui, HaXOIUTh
OpraHU3alMOHHO-YIIPABJIICHYECKUE U HOKOHOMHUYECKUE DEILCHMUS,
pa3palaThiBaTh aJTOPUTMbl UX peaM3allid U TOTOBHOCTBHIO HECTH
OTBETCTBEHHOCTD 3a UX PE3YJIbTAThI

OIIK-9

CIIOCOOHOCTBIO  OCYIIECTBISTH JIeJIOBOe oOImieHue (myOIudHbIe
BBICTYIUICHHS, TI€PETOBOPHI, TIPOBEJACHWE COBCIIAHUH, JeloBas
MePenucKa, HNEKTPOHHBIE KOMMYHUKAIIUN)

10

OIIK-10

CIOCOOHOCTBIO pEIIaTh CTAaHIAPTHBIE 3aJa4d MPOdheCcCHOHATEHON
JeSITeIbHOCTH Ha OCHOBE MH(POPMALMOHHON 1 6ubnmorpaduueckon
KyJIbTYphl C TPUMEHEHHEM HWH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH M C Y4eTOM OCHOBHBIX TpeOOBaHMH MH(POPMALMOHHOM
0e3onacHOCTH

MNPOPECCHOHAJIBHBIE KOMIIETEHIIUN

No

Kox xomnerennum Kommerenius

OPraHu3alluOHHO-YIIPABJCHICCKAA U JKOHOMHUYECCKAA I€CATCIbHOCTDb:



http://base.garant.ru/12125267/
http://base.garant.ru/10108000/
http://base.garant.ru/12125268/1/#block_5
http://base.garant.ru/10164072/
http://base.garant.ru/10164072/

[1K-1

3HaHUEM OCHOB pa3pabOTKM M peanu3alydud KOHLEHINH
YIPaBIEHUS NEPCOHAIOM, KaJpOBOM MOJUTHKU OpraHU3aluy,
OCHOB CTPAaTE€rMYECKOr0 YIPABJIEHUS IEPCOHAIOM, OCHOB
(opMHUpPOBaHUA M HCIIOJIB30BAaHUS TPYIOBOTO MOTEHIUANA H
MHTEJUIEKTYAJIbHOTO ~ KalluTaJla OpraHu3alud, OTAEIbHOIO
pabOTHHKA, a TaKKe OCHOB YIPABJICHUS HHTEIUICKTYAIbHOM
COOCTBEHHOCTBIO M YMEHHE IIPUMEHSTh UX Ha NIPAKTHKE

[1K-2

3HAaHUCM OCHOB KaJIpOBOI'0 INIAHUPOBAHHUA W KOHTPOJIJIMHTA,
OCHOB MapKETHHIa I€pCcOHala, pa3pa60T1<H H pcajln3alnun
CTPAaTCruu NPHUBJICYCHHUA IIEPCOHATIA U YMCHUCM NIPUMCHATL UX
Ha IIPAaKTHUKE

[1K-3

3HaHHEM OCHOB pa3pabOTKH W BHEIpEHUs TpeOOBaHMN K
JOJDKHOCTSIM, KPHUTEPUEB 1TO00pa U PaCCTAaHOBKH INIEPCOHAIA,
OCHOB HaiiMa, pa3pabOTKW W BHEIPEHUS NPOrpaMM U
npoueayp moxbopa W oTOOpa TEpCcOoHaNa, BIaJCHHUEM
METOZaMH JIeJIOBOM OLIEHKH TMEpCOHaja MpH HaliMe M yMEHHE
IPUMEHSATH UX HA MPAKTUKE

[1K-4

3HaHHEM OCHOB  COLMANM3aluHu, mnpodopueHTanuu U
npodeccroHanM3anuy nepcoHana, MPUHIMIOB (HOPMUPOBAHUS
CUCTEMbl TPYIOBOM ajanTallMd IEpcOHaNa, pa3pabOTKH U
BHEJPEHUS MPOrpaMM TPYIOBOM ajanTallid M yMEHHE
MPUMEHSTh WX Ha TPAKTHKE

ITK-5

3HAHHEM OCHOB HAay4YHOW OpraHu3allid ¥ HOPMHPOBAHHS
TpyZda, BIaJE€HUEM HaBbIKAMU IIPOBEJEHUS aHaiu3a padoT U
aHanM3a paboYMX MECT, ONTUMH3ALUU HOPM OOCTY)KUBAHHS H
YHCICHHOCTH, CIMOCOOHOCTBIO 3()()EKTUBHO OPraHU30BHIBATH
IPYIIIOBYIO PabOTy Ha OCHOBE 3HAHHUS IPOLIECCOB IPYIIIOBOI
JAWHAMHUKU U NPUHOUIIOB (1)0pMI/IpOBaHI/I$[ KOMaHJbl 1 YMCHHUC
IPUMEHSTh UX Ha MPAKTHKE

[1K-6

3HaHUEM OCHOB MpPO(ECCHOHAIBLHOIO pPa3BUTHs IE€PCOHANA,
MPOIIECCOB OOyUeHUsl, YIpaBIEHHUs Kapbepol M CIIyKeOHO-
npodeccrnoHaTbHBIM POJBUKEHUEM HepCcoHaa,
OpraHu3alu paboThl C KaJApPOBBIM PE3E€pPBOM, BUIOB, GOPM H
METOJIOB 00Yy4EHHUs NepCcoHalla U YMEHUEM MPUMEHSTh UX Ha
ITPaKTUKE

[1K-7

3HAaHHUEM uenef/'l, 3aa4 U BUAOB aTTCCTallUM U JPYIrux BHJOB
TEKyIIEeH [EeJOBOM OLIEHKH IIEpCOHAlla B COOTBETCTBUU CO
CTPAaTCTUICCKUMU IIJJTaHaMH opraHu3anuu, YMCHHUEM
pa3pabarbIBaTh U NMPUMEHATH TEXHOJIOIMH TEKYIIEeH AeI0BOiM
OICHKMU II€pCOHATIa MW BJIIAACHUCM HABbIKaAMU IIPOBCACHUA
aTTecTalluy, a TAKXKe IPYruX BUJIOB TEKYILEH JAEI0BOM OLEHKH
pa3JINYHBIX KaTETOPHil MepcoHana

[1K-8

3HaHUEM TPUHIMIIOB W OCHOB (OPMHUPOBAHUS CHUCTEMBI
MOTHBAIlMM ¥ CTUMYJUPOBAaHUA TNepcoHasa (B TOM YHCIE
omjatbl TpyJa), MOpsAAKa MPUMEHEHHsS JUCHHUILTMHAPHBIX
B3BICKAHMM, BJIa/ICHHE HaBbIKAaMU O(OpPMIIEHUS PE3yJIbTaTOB
KOHTpOJISI 3a TPYAOBOW U HCIOJHUTENIBCKON IUCLMILUIMHON
(IOKyMEHTOB O TMOOUIPEHUAX M B3BICKAHMUSIX) U yMEHHEM
IIPUMEHATH UX Ha IIPAKTUKE

[1K-9

3HaHHUEM HOpMaTHBHO-HpaBOBOﬁ 0a3pl 0E30IMacCHOCTH U
OXpaHbI Tpyaa, OCHOB TIOJIUTHKHU opraHmzalin o
0e30IMacHOCTH Tpyda, OCHOB ONTUMH3AIIUH PCKUMOB TpyJa U




oTHbpIXa C  ydyeroM  TpeboBaHW  TCUXO(HU3MOIOTHH,
SPrOHOMUKHM M 3CTETHKU Tpylda Uil Pa3IuyHbIX KaTeropui
IepcoHaa, BIIaJICHUEM HaBbIKAMU pacyeToB
MPOAOIDKUTENFHOCTH M MHTEHCUBHOCTH Pa0OYero BPEMEHH H
BPEMEHHM  OTHAbIXa I[EpPCOHAJIa, a TaKXKe  BIIAJICHUE
TEXHOJIOTHSIMHU YIpaBjeHUs1 0€3011aCHOCThIO TpYJa IepcoHaia
Y YMEHUE NIPUMEHSTh UX HA MPAKTHKE

3HaHueM Tpynosoro koxekca Poccuiickon denepanuy 1 MHBIX
HOPMAaTUBHBIX IIPABOBBIX AKTOB, COJAEPXAIIMX HOPMBbI
TPYAOBOIO IpaBa, 3HAHUEM IPOLEAYp NpUEMA, YBOJIbHEHMS,
10 11K-10 nepeBojia Ha JPYryro padoTy U MepeMelleHUs MepcoHaia B
COOTBETCTBMM ¢  TpymoBeiM  Kojaekcom  Poccuiickoi
Qenepanii U BIAJCHHEM  HaBbIKaMU  O(QOPMIICHUSA
CONPOBOXKAAIONIEH JOKYMEHTALIMU

BJIQJICHHEM HaBbIKaMu pa3pabOTKW OpraHU3alMOHHON U
(YHKIMOHAIBHO-IITATHOM CTPYKTYPBHI, pa3paboTku
11 1IK-11 JIOKaJIbHBIX HOPMATUBHBIX AKTOB, KaCalOIIMXCA OpPraHu3aluu
Tpyda (mpaBuia BHYTPEHHEro TPYIOBOIO pacropsijika,
M0JIOKeHHE 00 OTITYCKaX, MOJIOKEHHE 0 KOMaHUPOBKAX )
3HAHHEM OCHOB pa3pabOTKM M BHEIPEHHS KaJIpoBOM H
YIPABIEHYECKOU JIOKYMEHTalUH, ONTUMU3ALUU
12 K-12 JOKYMEHTO000pOoTa U cXeM (YHKIMOHAJIBHBIX B3aWMOCBSI3CH
MEXIy TOJpa3felieHUusIMU, OCHOB pPa3pabOTKH M BHEIPEHHS
MpOLENYp  PEryJupoBaHUs  TPYAOBBIX  OTHOLIEHHH U
CONPOBOXKAAIOUIEH JOKYMEHTALIMU

YMEHHUEM BECTHU KaJIpOBOE JIEJI0NIPOU3BOJICTBO 51
OpraHU30BbIBATh APXMBHOE XPAHEHHE KaJPOBBIX JOKYMEHTOB
B COOTBETCTBUHU C JCHCTBYIOLUIMMH HOPMATUBHO-IIPABOBBHIMU
aKTaMM, 3HAaHHEM OCHOB KaJpOBOM CTaTUCTUKH, BIIAJICHUEM
13 I1K-13 HABBIKAMH COCTABJICHHS KaJpOBOI OTYETHOCTH, a TaKkKe
HaBBIKAMU O3HAaKOMJIEHUS COTPYJHUKOB OpraHM3aluu C
KaJpOBOM JOKYMEHTAIMEN M JEHCTBYIOUIMMHU JIOKAJTbHBIMU
HOPMATUBHBIMH  aKTaMH, YMEHHE OOECHeUUuTh 3alluTy
MIEPCOHANIBHBIX JAHHBIX COTPYJAHUKOB

BJIAJICHUEM HaBbIKAMM aHaJU3a SKOHOMHUYECKUX IOKa3aresei
JeSITeIbHOCTH OpraHM3allMM M MoKa3aTenel mo Tpyay (B ToM
14 1IK-14 YHCclie TPOU3BOJUTENBHOCTH TpyAa), a TakkKe HaBbIKAMU
pa3paboTKl U 3KOHOMHYECKOIO0 OOOCHOBAHMSI MEPONPUSATUI
110 X YIYYIIEHUIO 1 YMEHUEM IPUMEHSTh UX Ha MPAKTHKE

3. CTPYKTYPA U COJAEPKAHUE OBPA3OBATEJIbHOM INPOT'PAMMBI

3.1. CTpykrypa 006pa3oBaTe/ibHOI MPOrpaMMbl

Crpykrypa OIl O6mwem B 3E
brox 1 Jucuuniuzel (MOIyI ) 213
basoBas yacth 106
BapuaruBHas yacTth 107
brnox 2 [TpakTuku 18
BapuaTtuBHas yacte 18
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brnoxk 3 I'ocynacpTBeHHast HTOrOBast aTTECTALUU 9

Ba3oBas gacts 9

O0beM 00pa3oBaTENLHOM MPOTPaAMMBI 240

3.2. Y4eOHbIil IU1aH, FPaMK y4eOHOI0 npoiuecca

Y4eOHBIN TUIaH YCTAHABIMBACT IIOCIIEIOBATCILHOCTh U TPOJOJIKUTEIHHOCTD
TEOPETUYECKOr0 OOYYEHUs, IK3aMEHAIMOHHBIX CECCHUMl, MPAKTUK, TOCYIapCTBEHHOMN
UTOTOBOM aTTecTanuu u kKaHukyn cryaeHToB (IIpunoxenue 1).

YyeOHbIl MJ1aH XpaHUTCS Ha Kadeape U B 2JIEKTPOHHOM BHUJIE pa3MEIIeH Ha CaiiTe
VYuuBepcurera B pasnene «Cpemenuss 00 00pa3oBaTeNbHON OpraHu3alumy, B
aBTOMATU3UPOBAHHOMN CUCTEME YIPABICHUS YHUBEPCUTETOM.

Kanennapusiii yueOHbIN TpaduK yTBEP)KIAETCS €XKEroJHO M MyOIMKyeTCs Ha
caiite YHHUBEpPCUTETA.

3.3. Copep:xanue 00pa3oBaTeIbHOM MPOrPaAMMBbI

Conepxxanue 00pa3oBaTEIbHONM MPOrpaMMbl MPEACTABICHO B aHHOTAIMAX U B
MOJIHOM 00beMe B pabounx nporpammax gucuuiuing (Ilpunoxenue 2).

AHHOTaIMM JHUCUMIUIAH pPa3MEIICHbl HA CailTe YHUBEPCUTETAa B pas3zieie
«CBeneHns 00 00Opa3oBaTENbHOM OpraHu3aluuy, padoyue MporpamMmbl TUCHHUILINH
(Momyneil) xpaHsTcs Ha Kadeape U B JIEKTPOHHOM BHJIE pa3MEUICHbl B 3JIEKTPOHHOM
o0Opa30BaTeNIbHON cpe/ie YHUBEPCUTETA.

3.4. [IporpaMmma npakTUK

[Tpu peanuzauuu OII npeaycmaTpuBarOTCA CAEAYIOIINE PAKTUKH:
1. HaumeHnoBanue npakThKy — YueOHas MpaKkTHKa.
Bun npakTtuku — yueOHas MpakTHUKa.
Tun npakTHKKM — MpaKkTUKa MO MOJYYEHHUIO MEPBUYHBIX MPOQPECCHOHATBHBIX
YMEHUH U HABBIKOB.
CnocoObl TpoBeIeHUsI MPAKTUKU — CTAllHOHAPHAS;
BBIC3/IHAS.
2. HaumeHoBaHue npakThky — [I[pOM3BOICTBEHHAS IPAKTHUKA.
Bua npakTuku — npon3BOACTBEHHAS ITPAKTHKA.
Tun npakTUKu — MpakTUKa MO MOJIYYEHHIO MPOPECCHOHATbHBIX YMEHUH U
OTIbITa MPO(PECCUOHATIBHOMN JESITEIbHOCTH.
CriocoObI poBeIeHUs MPAKTUKHU — CTAIllHOHAPHAS;
BBIC3/IHAS.
3. HaumenoBanme npaktuku — [I[poekTHas mpakTHKa.
Bua npakTuku — Npon3BOACTBEHHAS ITPAKTHUKA.
Tun npakTUKH — MpakTUKa MO TMOJYYEHUI0 MPO(ECCHOHATbHBIX YMEHUU WU
OmnbITa TPOPECCUOHATBHOMN A TEIbHOCTH.
CniocoObl poBeIeHNsI MPAKTUKU — CTAllHOHAPHAS;
BBIC3/IHAS.
4. HaumeHnoBaHue npakTuku — [IpenauninomMuas nmpakTuka.



By npakTuku — Npou3BOACTBEHHAS TPAKTHKA.
Tun npakTUKU — OpakTUKa MO MOJYYEHHUIO MPO(ECCHOHANBHBIX YMEHUN U
OmbITa TPOPECCUOHATBHOMN A TEILHOCTH.
CniocoObl IpoBeIeHUsI MPAKTUKU — CTAllHOHAPHAS;
BbIE3/THAS.
[IpegnuniaoMHas MpaKTHKa MPOBOAUTCSA JJs BBIINOJIHEHUS BBITYCKHOM
KBaTU(UKAMOHHON pabOThI U ABISETCS 0043aTEIBbHOM.

[Tporpammer npaktuk (IIpunoxkenue 3) xpanarcs Ha Kadeape U B AIMEKTPOHHOM
BH/JIE Pa3MEILEHBI B WIEKTPOHHON 00pa30BaTEIbHON Cpele YHUBEPCUTETA.

3.5. IIporpamma rocygapcTBeHHOM UTOTOBOM aTTECTALUU

Pabouas mporpamma I'MMA xpanutcs Ha kadenpe (IIpunoxenne 4) u B
AJIEKTPOHHOM BUJIE pa3MEILEHBI B AJIEKTPOHHON 00pa30BaTebHOM cpesie yHUBEPCUTETA.

4. PECYPCHOE OBECIIEUEHUE OBPA30OBATEJIbLHON MIPOI'PAMMBI
4.1. D1eKTPOHHO-0HUO0JIMOTEYHAS CHCTeMAa

Kaxnaplii oOydaroniuiics B TEUEHHUE BCEro mepuoaa oO0ydeHusi oOecreueH
VWHANBUAYAIbHBIM HEOTPAHUYEHHBIM JJOCTYTIOM K OJTHOM HJIM HECKOJIBKUM JIEKTPOHHO-
OMOIMOTEUHBIM cucTeMaM (AJIEKTPOHHBIM OubmorekaMm) (Ilpunoxenue 5).

DNEeKTPOHHO-0MOIMOoTeUHas cucTeMa (JIEKTpOHHAsi OMOIMOTEKa) U JIEKTPOHHAs
MH(POPMAIIMOHHO-00pa30oBaTeabHas cpeAa O00ecleynuBalOT BO3MOXKHOCTh JOCTyIa
oOyuarolerocss u3 J0O0NW TOYKHU, B KOTOPOM HMMeeTcss AOCTYN K HH(OpPMAIOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu MHTepHeT, Kak Ha TepPUTOPUU OPTaHHU3AIMHU, TaK U BHE
ee.

OnexTpoHHass ~ MH(OpPMAIMOHHO-OOpa3oBaTelbHAsl ~ Cpela  yHHUBEpPCUTETa
o0OecrieunBaer:

— JIOCTYN K Y4YeOHBIM IUIaHaM, pabO4YMM IporpaMmam JIUCLHUIUIMH (MOAYJeH),
OPaKTUK, K W3JAaHUAM DJICKTPOHHBIX OMOTMOTEYHBIX CHCTEM M DJIEKTPOHHBIM
o0pa3oBaTeNbHBIM PECYpcaM, YKa3aHHBIM B pab04YNX MporpaMmax;

— ¢ukcanuo xoja o0pa3oBaTeILHOTO Mpoliecca, Pe3yJabTaToOB MPOMEKYTOUHON
aTTECTAIlMU U Pe3yJIbTaTOB OCBOCHHS MPOrpaMMbl OaKajaBpuaTa;

— IPOBEJIEHUE BCEX BUIOB 3aHATUH, MPOLEAYP OLEHKU pe3ylbTaTOB OOy4EHHUS,
peaM3anus KOTOPBIX TPEAYyCMOTpEHAa C MPHUMEHEHHEM »JJEKTPOHHOTO OO0y4YeHwUs,
TVCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA;

— ¢dopMUpOBaHUE DJIEKTPOHHOrO TOPTQPOJMO OO0YydYaroIIerocs, B TOM YHUCIIE
COXpaHEHHEe paboT 00ydaromerocs, peleH3nii U OLEHOK Ha ATH pabOThI CO CTOPOHBI
TOOBIX YYaCTHUKOB 00Pa30BaTEIHLHOTO MPOIECCa;

— B3aUMOJICHCTBUE MEXJy ydaCTHHKaMH 00pa3oBaTeNIbHOTO IMpoliecca, B TOM
Yuclie CHUHXPOHHOE M (WMJIM) AaCHUHXPOHHOE B3aUMOJEHCTBHE TOCPEICTBOM CETH
HNuTepner.

OYHKIIMOHUPOBAHUE BJIEKTPOHHONW HH(POPMAMOHHO-00PA30BATENbHOU Cpebl
obecrnieunBaeTcs COOTBETCTBYIOIIUMHU CpeaCcTBaMU UH(POPMAIIMOHHO-



KOMMYHHKAIIMOHHBIX TEXHOJIOTHI U KBaM(UKaIMel pabOTHUKOB, €€ UCIIOJIb3YIOUIUX U
HOJIEPKUBAIOLIUX. QYHKIIMOHUPOBAHUE AIIEKTPOHHOM UH(pOpMaIMOHHO-
0o0pa30BaTeNbHON Cpe/ibl COOTBETCTBYET 3aKOHOAATENbCTBY Poccuiickoilt denepanui.

B ciydae OTCyTCTBHS B 3JEKTPOHHO-OMOIMOTEYHOW cuUcTeMe (IJIEKTPOHHOM
OoubanoTeke) y4eOHO-METOAMYECKON aUTEepaTypsl MO TOH WIM WHOW JHUCLUUIUIMHE
OuOaMoTEeYHbIN (HOHA YKOMIUIEKTOBAH MEYaTHBIMU U3JaHUsIMU U3 pacuera He MeHee S50
HK3EMILUIAPOB KaXKAO0I0 U3 U3/IaHUN OCHOBHOM JIMTEPATYpPhl, IEPEUUCIEHHON B pabOYnX
nmporpamMmax JUCHMIUIMH (MOAYJ€i), MNpakTHUK, W HE MeHee 25 3K3eMIUIIPOB
JOMOJHUTENBHOU TUTepaTypsbl HA 100 oOyyarommxcs.

4.2. KaapoBoe o0ecrnieueHne 00pa3oBaTeibHON NPOrpaMMbl

Peanuzammst mporpamMmbl  o0ecriedyMBaeTCs  PYKOBOASIIMMH W HAay4YHO-
MeJarornIecCKiMA paOOTHUKAMH, a TaKXe JIMIaMH, TMPUBICKACMBIMH K pean3aIluu
00pazoBaTeNbHOM MPOrpaMMbl Ha YCIOBUAX TPaXIaHCKO-TIPABOBOTO JIOTOBOPA.

Jlonis IITaTHBIX HAy4YHO-TIEAArOoruueckux pabOTHUKOB (B TMPHUBEIECHHBIX K
IIEJIOYUCIICHHBIM 3HAYEHUSIM CTaBOK) COCTaBisieT He MeHee S0 MPOIEeHTOB OT OOIIEro
KOJIMYECTBAa HAYYHO-TIEIarOTUYECKUX PAOOTHUKOB OpTraHU3aIINH.

Jlonig Hay4YHO-TIEJarOTMY€CKUX PAaOOTHUKOB (B MPUBEACHHBIX K IEJIOUYNCICHHBIM
3HAUYEHUSIM CTaBOK) HWMEIIUX 00pa3oBaHUE, COOTBETCTBYIOIIEE  MPOPUITIO
pernojaBaeMor JTUCHUIUIMHBL (MOJYJIsi), B OOIIEM YKCIIe HAayYHO-TIeIarornyecKux
PabOTHUKOB, peau3yIoNuX 00pa30BaTeIbHYIO MpOrpamMMmy, cocTaBisieT He meHee 70
MPOLIEHTOB.

Jlonis Hay4YHO-TIEJarOTHIECKUX PAaOOTHUKOB (B TPUBEACHHBIX K IE€JI0YHUCICHHBIM
3HAYCHHUSM CTaBOK), WUMCIOIINX YYEHYIO CTENEHb (B TOM YHCIC YYEHYIO CTCICHb,
MPUCBOCHHYIO 3a pyOexkoM U TpuzHaBaeMyro B Poccuiickoit ®Depeparuu) u (Win)
ydeHoe 3BaHue (B TOM YHCIIe YUYEHOE 3BaHHE, MOJyYeHHOE 3a pyOe KoM U MpU3HABAEMOe
B Poccuiickoii ®deneparun), B OOIIEM YKCIIE HAYYHO-TIEAATOTHYECKUX PAOOTHHKOB,
peanu3yronmx 00pa3oBaTeIbHYIO MPOTPaMMYy, COCTaBIIIET He MeHee 50 MPOIEHTOB.

Jons paGOTHUKOB (B MPHUBEACHHBIX K IICJIOYMCICHHBIM 3HAYECHUSIM CTaBOK) U3
YHUCiia PyKOBOAUTENEH U paOOTHUKOB OpraHU3aIHM, NEeATeIbHOCTh KOTOPBIX CBS3aHA C
HaANpaBJICHHOCThIO  (TpoduiieM)  peanusyeMod  00pa3oBaTeNbHON  MPOTPaMMBbI
(umeromux cTaxxk paboThl B TaHHOW Mpo(decCHOHaNbHON 00JacTH HE MEHee 3 JIeT) B
oOmeM yuciae pabOTHUKOB, pEATU3YIONIMX Mporpammy, coctaBiser He MeHee 20
MPOLIEHTOB.

KanpoBoe obecrnieyeHue Tmipu peanu3anud 00pa3oBaTeIbHOW IMPOTrpaMMBbl
npenacrasiieHo B [Ipunoxenue 6.

4.3. MaTepuaJibHO-TeXHHYECKOe o0ecneyeHue

Jns opranuzainuy yaeOHOro mpoliecca o JaHHOW oOpa3oBaTebHOM Mporpamme
YHUBEPCUTETE paclojiaraeT MaTepualbHO-TEXHUYECKON 0a30il, obecnieunBarouiei
IPOBEICHUE BCEX BHUAOB MOJATOTOBKH, MPEIyCMOTPEHHBIX YYEOHBIM IUJIAHOM, U
COOTBETCTBYIOIIEH JNEMCTBYIOIIMM CAaHUTAPHBIM M NPOTHUBOINOKAPHBIM IIpaBUJIaM U
HopMmawm (IIpunoxkenue 7).



4.4. YcaoBus peajuzanum 00pa3oBaTeJbHON MPOrPaMMbl JIS JIUI C
OrpaHNYEeHHBIMH BO3MOKHOCTSIMM 3/10POBbS

Jist Ui ¢ OrpaHUYEHHBIMU BO3MOXHOCTSMH 370pPOBBsl (IIPU HaJUYUKM TaKUX
oOy4Jaronuxcsi) 0COOEHHOCTH OCBOCHHSI 00pa30BaTeIbHOM MPOTPAMMBbI OIMPEIEIICHbI B
JIOKaJbHBIX HOPMATUBHBIX aKTaX YHUBEPCUTETA.

Obyuaromuecs u3 yucna i ¢ OB3 mo ux kenaHuto MoryT ObITh 00eCIeueHbI
neYaTHbIMU W (WJIM) DJIEKTPOHHBIMH O00pa3oBaTENbHBIMU pecypcamMu B  ¢dopmax,
aJanTUPOBAHHBIX K OTPAHUYECHUSIM UX 310POBBSI.

Hns mun ¢ OB3 B yHHUBEpCUTETE MNPEIOCTABICH BBHIOOP MECT MPOXOKIACHUS
MPAKTUK, YYUTHIBAIOIINN COCTOSIHUE 3/IOPOBBS U TPEOOBAHUS 110 JOCTYITHOCTH.

4.5. DuHaHCOBOE O0ecCIIeYeHue

OUHAHCOBOE obecrieyeHue  peaau3alud  MpPOrpaMMbl OakanaBpuara
OCYUIECTBJISIETCS B 00BEME HE HUKE YCTAHOBJIEHHBIX MHMHHCTEpCTBOM 0Opa30BaHUs U
Hayku Poccuiickoit ®enepanum 0a30BbIX HOPMATHUBHBIX 3aTpaT Ha OKa3aHUeE
rocyJapCTBEHHOM yciayru B chepe oOpa3oBaHuUs ISl JAHHOTO YPOBHSI 00pa3oBaHUs U
HalpaBJ€HUs  MOJArOTOBKM €  YYETOM  KOPPEKTUPYIOIIHX KO3 (ULHEHTOB,
YUHUTBIBAIOIINX CIIEHU(PHUKY 00pa30BaTEIbHBIX IPOrpaMM B COOTBETCTBUU ¢ MeToIuKOM
OIpEJEICHUS] HOPMATUBHBIX 3aTPAT HAa OKa3aHUE TOCY1apCTBEHHBIX YCIYT.



